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Manhattan Community Board 11 
Statement of Due Process Procedures 

(As approved by the Board Oversight Committee on June 18, 2026) 
  

Article I.B.1.b of the bylaws (the “bylaws”) of Manhattan Community Board 11 (“CB11”) set forth the 
process by which a member of CB11 may be removed from CB11. The bylaws also provide that the 
Executive Committee shall set forth due process procedures by which a member of CB11 may be 
removed. 
  
The process for removing a member for cause (such cause being the failure of a member to comply with 
Article I.B.1.a of the bylaws) shall depend upon if the action for removal begins (A) as a result of the 
recommendations of the Executive Committee (or a group appointed by the Executive Committee 
pursuant to Article I.B.1.b.iv) or (B) as a result of a motion made, at a meeting of the full Community 
Board, by a member of CB11. 
  
Upon a recommendation for removal made as a result of a recommendation made by the Executive 
Committee (or a group appointed by the Executive Committee), the following process shall, at a 
minimum, be employed: 
 

1.​ Upon the determination that a member has not complied with the requirements of the bylaws, a 
member shall be notified, in writing (including, for the avoidance of doubt, via e-mail) and be 
given an opportunity to respond in writing. Such member shall have no less than seven (7) 
business days to provide such response from the date of notification. The Executive Committee 
(or a group appointed by the Executive Committee) may also (a) set a deadline by which such 
written response may be received by and (b) may allow members to appear in person or 
telephonically in lieu of submitting such written response. 
 

2.​ In connection with the submission of a written response, a member may request, by providing 
written notice (including, for the avoidance of doubt, via e-mail) to the Board Chair, the Board 
Secretary and the District Manager, a due process hearing before the Executive Committee (or a 
group appointed by the Executive Committee and, in either case, any sub-group thereof) that 
shall be conducted in person.  
 
At such due process hearing, the member shall be allowed to: 

a.     Be represented by an attorney; 
b.     Provide testimony, evidence, witnesses and any other information, materials or 
presentations that the member may wish to provide; and 
c.     Be entitled to at least ten (10) minutes for such testimony or presentation (it being 
understood that the member is under no obligation to utilize the full ten (10) minutes). 
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Such due process hearing shall be scheduled no later than seven (7) business days’ following 
such member’s request. To ensure the member has an opportunity to appear, the Executive 
Committee (or a group appointed by the Executive Committee) must afford the member at least 
one scheduled time for the hearing that is during business hours on a day that the Board office is 
open for business. For the avoidance of doubt, such hearing may be scheduled after seven (7) 
business days by mutual agreement. 
 

3.​ Upon being allotted the opportunity to provide information in writing and being afforded an 
opportunity to appear before the Executive Committee (or a group appointed by the Executive 
Committee), the Executive Committee (or a group appointed by the Executive Committee) shall 
prepare and deliver to the Board Chair and the District Manager a recommendation for the 
removal of such member and any such recommendation shall also be delivered to the full board 
membership at least seventy-two (72) hours in advance of the relevant full Board meeting. Any 
recommendation for removal shall be presented to the full board of CB11 at the next meeting of 
the full board of CB11 and shall include a detailed statement outlining the basis of such 
recommendation as well as a summary of any information or mitigating facts received from the 
member. Such presentation shall be conducted in executive session and shall last no longer than 
five (5) minutes. 
 

4.​ A vote on such recommendation, if duly motioned and seconded, shall be taken by roll-call vote 
and in compliance with the bylaws. The member who is the subject of such recommendation for 
removal shall be entitled to vote in such matter. 
 

5.​ Upon removal of a member, the District Manager shall send notice of such decision, in writing 
and by mail, to the address of the member so-removed. Such notification shall (a) include details 
regarding the nature of the action taken and the cause for doing so and (b) inform such member 
that the member may seek judicial review of the decision made by CB11. 

  
Pursuant to the bylaws, removal proceedings may also be commenced pursuant to a duly-made and 
seconded motion that passes by majority vote at a meeting of the full board. Upon such a vote, the 
following process shall, at a minimum, be employed: 
  

1.​ At the next meeting of the Executive Committee, the Executive Committee shall review the 
recommendation made by the full Board and shall confirm that the member who is the subject 
of any removal proceedings is, in fact, not in compliance with the bylaws. In conducting such 
review, the Executive Committee may request information be provided to it at the meeting or to 
the full Board at the next meeting. 
 

2.​ The Executive Committee shall instruct the District Manager to notify the member who is the 
subject of the removal proceeding of the date of the next full Board meeting at which such 
removal proceeding may take place and any additional information that the Executive 
Committee wishes the member to provide to the full Board. Such notice shall be sent both by 
e-mail and via regular mail. Such notice shall also inform the member that the member may, at 
the full board meeting: 

a.     Be represented by an attorney; 
b.     Provide testimony, evidence, witnesses and any other information, materials or 
presentations that the member may wish to provide; and 



 

c.     Be entitled to no more than five (5) minutes for such testimony or presentation (it 
being understood that the member is under no obligation to utilize the full five (5) 
minutes). 

In addition, the member shall be provided with a copy of the due process procedures and shall 
be allowed an opportunity to submit, in writing, any information such member wishes to provide 
to the membership. 
 

3.​ At the following meeting of the full Board, the Executive Committee shall report upon its review 
of the recommendation. The member who is the subject of the removal proceeding shall be 
entitled to the rights described in (2) above. Upon the conclusion of any such presentations, the 
Board may take a vote on such a recommendation. Such vote, if duly motioned and seconded, 
shall be taken by roll-call vote and in compliance with the bylaws. The member who is the 
subject of such recommendation for removal shall be entitled to vote in such matter. 
 

4.​ Upon removal of a member, the District Manager shall send notice of such decision, in writing 
and by certified mail, to the address of the member so-removed. Such notification shall (a) 
include details regarding the nature of the action taken and the cause for doing so and (b) inform 
such member that the member may seek judicial review of the decision made by CB11. 

  
In all instances, the following shall also apply: 
  

1.​ In any proceeding for removal of a member, the Board may, instead, refer the matter to the New 
York City Office of Administrative Trials and Hearings (OATH) to conduct and adjudicate the 
hearing and recommend a disposition to the full Board. If it does so, the Board may designate 
one or more of its members or, at its discretion and within budgetary appropriations, retain an 
attorney to present the case for removal to the presiding OATH judge. If the reasons for the 
proposed removal of the member relate to any interaction between that member and any other 
Board member or members, the matter must be referred to OATH to conduct and adjudicate the 
hearing and shall not be referred to a panel of Board members. In arriving at his or her 
recommendation, the presiding OATH judge shall consider, among other things, the written 
response to the removal resolution, if any, presented by the member. The full Board, at its next 
regular meeting or at a meeting specially called for that purpose, shall vote as provided in 
section 2801 of the New York City Charter to accept or reject the recommendation of the 
presiding OATH judge. 
 

2.​ Any vote and the Board’s deliberations preceding such vote shall be confidential to the extent 
permitted by law. 
 

3.​ Any provision of these due process procedures that are deemed to be incompatible with the 
bylaws shall be void and not applied to the extent incompatible. Any provision of these due 
process procedures shall also be subject, at all times, to any procedures, rules, or regulations 
established by the Office of the Manhattan Borough President or any New York City rule, 
regulation or relevant interpretation. 

 
Probation In Lieu Of Immediate Removal 
 
Any member who has met the attendance threshold for removal under the Board's bylaws may, upon 
recommendation of the Board Oversight Committee and approval of the Full Board, be placed on 



 

probation in lieu of immediate removal. 
 

A.​ Eligibility for Probation 

a.​ A member who has satisfied the attendance threshold for removal may be considered 
for probation after appearing before the Board Oversight Committee and being afforded 
an opportunity to explain the circumstances surrounding the attendance deficiency. 
 

B.​ Terms of Probation 
a.​ The probationary period shall be six (6) months from the date of Full Board approval. 
b.​ During the probationary period, the member must remain in compliance with all 

attendance requirements established by the bylaws. 
c.​ Any absence that would place the member below the required attendance threshold 

during the probationary period shall constitute a violation of probation. 
 

C.​ Violation of Probation 
a.​ If the Board Oversight Committee determines that a member has violated the terms of 

probation, the member shall be notified in writing and given an opportunity to contest 
any attendance records. 

b.​ Upon verification of the attendance records, removal shall be automatic and a 
recommendation shall be transmitted to the Borough President and all required parties 
without further Full Board action. 

 
D.​ Number of Probationary Periods 

a.​ A member may receive no more than two (2) probationary periods during the life of 
their appointment to the Community Board. 

 
E.​ Definition of Absence 

a.​ For purposes of probation, an absence shall be defined in accordance with the Board's 
attendance bylaws and policies, including any provisions regarding late arrival, early 
departure, or failure to satisfy quorum-related attendance requirements. 

 
F.​ Notice 

a.​ Members placed on probation shall receive written notice outlining the specific 
attendance deficiencies, the duration of probation, and the conditions that must be met 
to remain in good standing. 


